
Sample  Resume  Objective  Statements    

 Obtain  a  position  at  XYZ  Company  where  I  can  maximize  my  management  skills,  quality  
assurance,  program  development,  and  training  experience.    

 Account  executive  trainee  at  ABCD  advertising  agency.    
 Position  as  clinical  practice  assistant  for  health  maintenance  organization,  utilizing  
writing,  research,  and  leadership  skills.    

 Elementary  education  teacher  at  small  independent  school.    
 Customer  service  management  where  my  experience  can  be  utilized  to  improve  
customer  satisfaction.    

 Create  integrated  strategies  to  develop  and  expand  existing  customer  sales,  
brand/product  evolution,  and  media  endorsement.    

 Management  position  where  I  can  effectively  utilize  my  expertise  in  human  relations,  
project  management,  and  staff  recruitment  and  retention.    

 Marketing  position  that  utilizes  my  writing  skills  and  enables  me  to  make  a  positive  
contribution  to  the  organization.    

 Search  engine  optimization  position  where  I  can  use  my  SEO  skills  and  experience  to  
increase  site  traffic  and  search  engine  placement.    

 To  secure  a  position  with  a  well  established  organization  with  a  stable  environment  that  
will  lead  to  a  lasting  relationship  in  the  field  of  finance.    

 To  obtain  a  position  that  will  enable  me  to  use  my  strong  organizational  skills,  
educational  background,  and  ability  to  work  well  with  people.    

 Experienced  HR  Coordinator  who  enjoys  challenge  seeking  opportunity  to  learn  and  
improve  skills.    

http://jobsearch.about.com/od/sampleresumes/a/sampleobjective.htm  

How  to  construct  a  summary  statement  

The  summary  statement  needs  to  convey  some  very  key  information  in  as  brief  a  manner  
as  possible.  About  three  sentences  highlighting  your  strongest  attributes  focused  on  the  
needs  of  the  job.  Each  sentence  can  be  constructed  in  a  variety  of  ways.  Below  are  examples  
of  sentences  and  how  each  is  constructed,  you  can  write  as  many  statements  as  you  like  
and  then  choose  which  ones  to  include.  

Start  with  who  you  are  and  what  you  can  achieve,  for  example:  

Highly  competent  results  oriented  project  manager  experienced  at  completing  large  
projects  within  time  and  budget.  

Or  

  

  



Who  you  are  and  where  you  have  worked,  for  example:  

Project  Manager  with  15  years  of  experience  in  Education  administration  with  Universities,  
colleges  and  further  education.  

or  

Who  you  are  and  what  you  do,  For  example:  

Experienced  retail  manager,  with  a  passion  and  successful  track  record  in  taking  empty  
retail  premises  through  to  opening  and  establishing  a  regular  loyal  customer  base.  

Then  add:  

Some  of  your  major  knowledge  and  experiences,  for  example:  

Extensive  business  process  knowledge,  technical  experience  and  track  record  of  sustaining  
HR  and  Financial  systems  and  applications  

or  

Some  of  your  people  skills,  for  example:  

Utilizes  leadership,  communication  and  interpersonal  skills  to  build  teams  that  
meet/exceed  goals.  

or  

Some  of  your  technical  skills,  for  example:  

Demonstrated  skills  in  formulating  business  requirements  and  supporting  project  
documentation,  successfully  managing  project  scope,  stakeholders,  risks  and  issues.  

End  with:  

Some  of  your  technical  skills,  for  example:  

Proficient  in  MS  Office,  Internet  research,  Adobe  Photoshop,  MAC,  and  PC.  

or  

Some  of  your  qualifications,  for  example:  

Master  of  Business  Administration,  BA  Business  and  finance,  CPA,  

Complete  summary  statement  examples:  



Project  Manager  with  15  years  of  experience  in  Education  administration  with  Universities,  
colleges  and  further  education.  Extensive  business  process  knowledge,  technical  
experience  and  track  record  of  sustaining  HR  and  Financial  systems  and  applications.  
Utilizes  leadership,  communication  and  interpersonal  skills  to  build  teams  that  
meet/exceed  goals.  PMP  Certified.  

or  

Highly  competent  results  oriented  project  manager  experienced  at  completing  large  
projects  on  time  and  budget.  Demonstrated  skills  in  formulating  business  requirements  
and  supporting  project  documentation,  successfully  managing  project  scope,  stakeholders,  
risks  and  issues.  

In  conclusion,  focus  on  demonstrating  in  the  summary  statement  that  you  are  the  right  
person  for  the  job  and  your  competency  stands  out  from  the  crowd  

http://ezinearticles.com/?How-­‐to-­‐Write-­‐a-­‐Resume-­‐-­‐-­‐Summary-­‐Statement&id=1623467  
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RESUME  CHECKLIST  
  

 ...use  one  inch  margins  top,  bottom  and  sides?  
   
 put  your  contact  information  at  the  top?  
 pictures  
and  social  security  number?  

 d                              
e-­‐mail  address?  

 -­‐mail  address  (e.g.  john.doe@uah.edu,  
jd001@uah.edu)?  

 
Huntsville?  

   
 
(most  recent  listed  first)?  

 
resume.  

 
of  employment?    Note:  If  you  are  using  a  Functional  Resume,  you  may  not  
list  this  information.  

   
 
tense  when  writing  about  previous  employment?    

   
 carefully?  
   

Tips  provided  by  the  University  of  Alabama  in  Huntsville  Office  of  Career  Development.  

110  Madison  Hall                                      http://ssc.uah.edu/ssc/careers                                                256-­‐824-­‐6741  

  

  

  

mailto:john.doe@uah.edu
mailto:jd001@uah.edu
http://ssc.uah.edu/ssc/careers


ALLEN R. JOHNSON 
555 Main Street 

Madison, Alabama 35758 
(256)555-5555 

allen.johnson@email.com 

 

OBJECTIVE 

Seeking a full time position in an accounting department with a particular interest in payroll and 
accounts receivable/payable. 

 

EDUCATION   

Bachelors of Science in Accounting    3.24 GPA 
University of Alabama in Huntsville    May 2009 
Huntsville, Alabama          

EXPERIENCE 

Wal-Mart        Sales Associate 
Madison, Alabama       April 2007-Present 

 Greeted customers, operated register and handled customer money. 
 Restocked and inventoried products. 

 

Hazel Green City Pool      Lifeguard 
Hazel Green, Alabama      May 2006-August 2006 

 Responsible for safety of all swimmers. 
 Participated in training to protect and save swimmers. 
 Responsible for cleaning and maintenance of pool. 

 

ACTIVITIES AND AWARDS 

  2006, 2007, 2008 
 Student Government  2007, 2008, 2009 

o Accountant - 2009 
 Habitat for Humanity Volunteer - 2008 

 

  


